
APB eProtocol BIOLOGICAL AGENTS/PERSONNEL Table Guide

In your Administrative Panel on Biosafety (APB) eProtocol, you 
will find a new matrix, titled “BIOLOGICAL AGENTS/PERSONNEL 
TABLE” in the AGENTS USED section. This table will be used to 
help clarify which biological agent(s) specific personnel listed on 
the APB will use. This information will be used by both Biosafety 
and Stanford University Occupational Health to help assess any 
medical requirements needed for the researcher.

There will be two ways to select the correct biological agent and 
personnel pairing.  

1) In the AGENTS USED section, you will be able to select the 
biological agents used by each personnel by clicking the link 
“Click here to Show All BIOLOGICAL AGENTS/PERSONNEL 
TABLE”. This will open an auto-populated table containing the 
personnel and biological agents listed in the protocol.  Select 
the appropriate biological agents used by each personnel by 
clicking on the corresponding check boxes.  

2) In the AGENTS USED section, under “Biological Agents”, by 
opening or adding a specific biological agent you will be able 
to select personnel for that agent in the pop up window.

Please see the following pages for a visual guide of this new 
process.

If you have any questions please contact biosafety-
owner@lists.stanford.edu
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BIOLOGICAL AGENTS/PERSONNEL TABLE

The new Biological Agents/Personnel table (See green box below)
can be found on the bottom of the AGENTS USED section (blue 

circles) in your APB. 
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Clicking on the link “Click here to Show All BIOLOGICAL 
AGENTS/PERSONNEL TABLE” (green box) will open the fillable 
form in a pop-up window 

METHOD 1: Selection of Biological Agent and Personnel Pairs 
through the BIOLOGICAL AGENTS/PERSONNEL TABLE
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• For each personnel (see green box): Choose the biological 
agent that they are working it with by clicking the 
corresponding checkbox (orange circle).

• Click “Save” after all selections have been made (blue 
circle).

• Clicking on “Export” will allow you to save an excel 
spreadsheet version of this table (purple circle).

METHOD 1: Selection of Biological Agent and Personnel Pairs 
through the BIOLOGICAL AGENTS/PERSONNEL TABLE
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• Click on a specific Biological Agent entry (blue circle) or 
select “Add” (orange circle) to open up a pop-up window for 
a single Biological Agent. 

METHOD 2: Selection of Biological Agent and Personnel Pairs 
through individual biological agent entries.
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• In the personnel section (green box): select the box (orange 
circle) next to all personnel that will use the specific agent.

• Click “Save” after all selections have been made (blue 
circle).

METHOD 2: Selection of Biological Agent and Personnel Pairs 
through individual biological agent entries.
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